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Review the application package and all the 
attachments to make sure it contains all the 
documents that you want to submit to HUD 
as your complete application, and if it does, 
save it to your computer.  If you have pre-
viously saved versions of the application to 
your computer, remove those files so you 
do not mistakenly upload the wrong appli-
cation submission.  To check for other 
application packages, conduct a search for 
files with the .xfd extension. 

Close all other applications on your system.

Check your AOR status on Grants.gov and 
contact your E-Business Point of Contact.  If 
you are not authorized to submit the appli-
cation, request authorization.

When you are ready to submit the com-
pleted application, close all applications and 
turn on your Internet Explorer.  HUD rec-
ommends using Internet Explorer as your 
browser for transmitting the application as 
it has been successfully used by a wide 
variety of applicants.

Once all problems with your application are cor-
rected and you Save the application, the Submit 
button will become active.  You will then need to 
click the Submit button.

Note: Mandatory fields are slightly yellow in 
color.

Grants.gov Confirmation Messages.  After 
clicking the Submit button, you will be asked to 
enter your Grants.gov Username and Password 
that you created during registration.  At the next 
screen, which is the Application Submission 
Verification and Signature screen, you will be 
asked to review the information on the screen 
and given an opportunity to Sign and Submit 
Your Application or Exit Application.  If you 
select Sign and Submit Your Application, you 
will receive a Confirmation from Grants.gov, 
which advises that your application is being pro-
cessed. This Confirmation includes the 
Grants.gov Tracking number assigned to the 
application.  It is recommended that you save 
and print this screen for your records.
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Apply Step 3: Submit a Completed 
Grant Application Package

Once you have completed your application 
package, HUD recommends that you take the 
following steps:

Click the Check 
Package for 
Errors button and
correct any 
problems identified. 

Click the Submit button.  If the Submit button 
is not active then it means that your package 
still has errors.  Go through the error check 
again until all errors have been corrected and 
Save your application. 

All mandatory fields in all Mandatory 
Documents have been completed and moved 
to the Mandatory Completed Documents 
for Submission box.

The Save button has been clicked after all 
documents have been moved to the Mandatory 
Completed Documents for Submission box.

All mandatory fields in the Optional 
Documents that you used have been completed 
and moved to the Optional Completed Docu-
ments for Submission box.

as the cover page of the fax.  HUD reads 
this cover page with an optical character 
reader and if a different cover page is 
used for the fax transmission, HUD 
cannot associate your fax to the submit-
ted electronic application and it will not 
be available for review and evaluation 
purposes.

The form HUD 96011, Facsimile Transmittal, is 
an electronic form and is found in the 
Mandatory Documents box of the PureEdge 
Grant Application Package.

Note:  Be sure to complete all data fields 
on the Facsimile Transmittal Form.  It is a 
mandatory form that must be completed. 

You are now ready to submit your 
application!
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Here are some tips to follow when checking for 
errors.  Check to be sure you have completed 
the following actions:
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